
PowerPoint Quick tutorials 
1 Getting Started with PowerPoint  
https://edu.gcfglobal.org/en/powerpoint/getting-started-with-powerpoint/1/ 
 2 Understanding OneDrive 
https://edu.gcfglobal.org/en/powerpoint/understanding-onedrive/1/ 
 3 Creating and Opening Presentations 
https://edu.gcfglobal.org/en/powerpoint/creating-and-opening-presentations/1/ 
 4 Saving Presentations 
https://edu.gcfglobal.org/en/powerpoint/saving-presentations/1/ 
 Working with Slides 
5 Slide Basics 
https://edu.gcfglobal.org/en/powerpoint/saving-presentations/1/ 
 6 Text Basics 
https://edu.gcfglobal.org/en/powerpoint/text-basics/1/ 
 7 Applying Themes 
https://edu.gcfglobal.org/en/powerpoint/applying-themes/1/ 
 8 Applying Transitions 
https://edu.gcfglobal.org/en/powerpoint/applying-transitions/1/ 
 9 Managing Slides 
https://edu.gcfglobal.org/en/powerpoint/managing-slides/1/ 
 10 Using Find & Replace 
https://edu.gcfglobal.org/en/powerpoint/using-find-replace/1/ 
 11 Printing 
https://edu.gcfglobal.org/en/powerpoint/printing/1/ 
 12 Presenting Your Slide Show 
https://edu.gcfglobal.org/en/powerpoint/presenting-your-slide-show/1/ 
 Text and Objects 
13 Lists 
https://edu.gcfglobal.org/en/powerpoint/lists/1/  
14 Indents and Line Spacing 
https://edu.gcfglobal.org/en/powerpoint/indents-and-line-spacing/1/ 
 15 Inserting Pictures 
https://edu.gcfglobal.org/en/powerpoint/inserting-pictures/1/ 
 16 Formatting Pictures 
https://edu.gcfglobal.org/en/powerpoint/formatting-pictures/1/ 
 17 Shapes 
https://edu.gcfglobal.org/en/powerpoint/shapes/1/ 
 18 Aligning, Ordering, and Grouping Objects 
https://edu.gcfglobal.org/en/powerpoint/aligning-ordering-and-grouping-objects/1/ 
 19 Animating Text and Objects 
https://edu.gcfglobal.org/en/powerpoint/aligning-ordering-and-grouping-objects/1/ 
 More Objects 
20 Inserting Videos 
https://edu.gcfglobal.org/en/powerpoint/inserting-videos/1/ 
 21 Inserting Audio 
https://edu.gcfglobal.org/en/powerpoint/inserting-audio/1/ 
 22 Tables 
https://edu.gcfglobal.org/en/powerpoint/tables/1/ 
 23 Charts 
https://edu.gcfglobal.org/en/powerpoint/charts/1/ 
 24 SmartArt Graphics 
https://edu.gcfglobal.org/en/powerpoint/smartart-graphics/1/ 
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Review and Collaborating 
25 Checking Spelling and Grammar 
https://edu.gcfglobal.org/en/powerpoint/checking-spelling-and-grammar/1/ 
 26 Reviewing Presentations 
https://edu.gcfglobal.org/en/powerpoint/reviewing-presentations/1/ 
 27 Inspecting and Protecting Presentations 
https://edu.gcfglobal.org/en/powerpoint/inspecting-and-protecting-presentations/1/ 
 Customizing Your Presentation 
28 Modifying Themes 
https://edu.gcfglobal.org/en/powerpoint/modifying-themes/1/ 
 29 Slide Master View 
https://edu.gcfglobal.org/en/powerpoint/slide-master-view/1/ 
 30 Links 
https://edu.gcfglobal.org/en/powerpoint/links/1/ 
 31 Action Buttons 
https://edu.gcfglobal.org/en/powerpoint/action-buttons/1/ 
 32 Rehearsing and Recording Your Presentation 
https://edu.gcfglobal.org/en/powerpoint/rehearsing-and-recording-your-presentation/1/ 
 33 Sharing Your Presentation Online 
https://edu.gcfglobal.org/en/powerpoint/sharing-your-presentation-online/1/ 
Extras 
35 New Features in Office 2019 
https://edu.gcfglobal.org/en/powerpoint/new-features-in-office-2019/1/ 
 37 Using the Draw Tab 
https://edu.gcfglobal.org/en/powerpoint/using-the-draw-tab/1/ 
 38 Working with Icons 
https://edu.gcfglobal.org/en/powerpoint/working-with-icons/1/ 
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